Rapublic of the Philpoinss
Cepartmert of Education
Reglon V1 - Wastern Visoyas
DIVISION OF AKLAN
Keplitser, Akl

Decamier 28, 2017
DIVISION MEMORANDUM
No. 220 s 2017

DIVISION DRIENTATION ON THE IMPLEMENTATION OF DEPED ORDER NO. 48, 5.3017

(THE POLIGY AND PROCEDURAL GUIDELINES [PPG) ON THE CERTIFICATION,
AUTHENTICATION AND VERIFICATION (T AV) OF BASIC EDUCATION SCHOOL
RECORDS)

To.  Ghlef Education Supetvisors
Public Schools District Supervisors
Principals/Head Teacher In-Charge of the District
Heads ol Fublic and Frivate Elemenlary, Secondary and Inlegraled
Schools

SHS Reglsirars
Olhers Concarned

1 Tne Department of Education (Depfd| Divison of Aklan wil conduct the
Divigon Crhenfafion on the implemantanon of e Policy ond Procedural
Guidelines on fhe Cerdification, Authentication and Verification of Basic Educofion
(Creplkd Crder Mo, 48..5,3017) on Jatyary 12, 2018 gl Gov Comaon L Caoboana!
Toursm and lraining Center (pravinusly Aklan Training Center), Cid Buswang,
Kglibo, Akian

2 Thiy oHentoion octivity aimis 10 provide propes and approprate guidance
and direction 1o dll concarmsd wilh o stondald and uniform policy, procedunes
ond guideines in the processing of CTAV tonsocfions pertaining 10 Brsic
Fducation School Records:

3, Theorentofion s divised m two sestdons. The memmy sessat [Eam o 12pm)
ls composed al he distiets from the Emlerm vae namaty. Allavos, Boiste. Saton.
‘Bango. Kalibe |'and Kalbs L Ubocaos, Modaiog and New Washington. The
aftemoon ssudan | 1o Sprml will Include the disticts tum the Western dge, 1o
wit, Buruariga. |hajoy West and Eosl, Lezo, Makate, Mdalay, Malinoo. Notas
Murfiancio gnd Tongalan.

4. Participants of this onemotion are Schaol Heads ot Pubiic and Private
Bamaniary. Secondony and Integrated Schools and SHS registros

5, Expanites incumad shall be chargad ogolrst el funes subjsct fo. frie il
eecauniting and :mr.'llmg rules and regulations.

& Imtrsdidts and wided! distamindtion of s Mermoranduoir B admesily
desned, '

FOR THE SCHOCWS DIVISIOMN SLPERINTENDENT:

- --.,_..J

MICHAELT, nﬂ%
Chiel Egbcanon Supenibor

school Govemance ang Cperations Division
in- Charge of the Division
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Raotibie of the Phllipianes
Department of Equcation

Ragion Vi- Westam Visayas
DIVISION' OF AKLAN

Ralioo, Akkan
Crecemborn 28,2017
Number ol puﬂifipunh per District
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TFOLICY AND FROCEDURAL GUIDELINES ON THE CERTIFICATION,
m;nmnmw

Yoo Underecretaries
Assiziant Sceretarion
Harmal and Betvice Innectors
Wegional Secictary, ARMM
Regioon! Direviors
Schonle: THvision Supermteadents
Pubilie and Privale Elmmmmtuary and Secyndary Schonks Heads
All Others Toloerned

1. The Uepartmen! of Sdueatlon (DepBEd) issues the enclosed Policy snd
Frocedura! Guidelines on the Certiflgation, Authentization mnd Verifestion
|CAV] of Basic Education School Hecords,

bt Thix Deplld Order aims to provide . roper and  approprinte grdanee anid
divectium {0 &l comcrrned with, & standend and wnifrm policy, procedures, and
guidelines in the peocessing of CAV transadtions pertaining to Basit Education
Sehuol Keconld=

= B ALl gither Dlepld ) issiinced, rules. i rejpilntons, which ate meocsision]
with these guldelines and procsdurd are diemed amended | sooordingly Wpon i1
elfectivity. '

a4, Ttis Ordier-shall e #ffec] immediatdly npm e appeounl

5 Immedinte dissesminution of end strict conplusics with (hin Order is dirodied

X ]

8 BRIOWES
Seoetary
Enetl:
Am stmred
To be indicsted in e Pérpetull ndex
under the following subpects:
AUTHENTICATION PROCEDURE
CERTIFICATION FEOORDS
LEARNERS RULES AND RECULATIUNS
roLICy BCHOULS
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POLICY AND PROCEDURAL GUIDELINES ON THE CERTIFICATION,
ATION AND VERIFICATION OF BASIC
EDUCATION SCHOOL. RECORDS

L RATIONALE

Eshool records defing end pripstuale the sdunational status of 8 person and, mest
Imipirtznitly, Influence his: ! hat Iiture mderskings, egadisss of professional. and |/ or
pihenyise, (evels The avalisbilty and accessibility thermsol must, therefors, be  ansured,
Foremost is that ite reliabilty and authentcty should be guaranteed at all imas.

Ths Departmant of Education. as thia premist publie institition wilh &- pronouncs
wislon-snd mission and core vajuss thal are leamner - centared; & the cusiodian of Ma
sthoal reconts of al) leamers in the basle fatmal and non-formal educational systems. As
such, Il receives requests fram fhese former / current leamess for the production -and
mﬁﬁml}‘nh of thait school recards i refation fo valld purposes suth a5: bl not Nirdted o,
smployment abroad, migrbon to foresgn jand, tavet to oversess; and other personal
ressons. The school records so requestad are those required 1o be authenticated by the
Depanment of Foreign Affairs pumstiant 1o sxlsting natlaral and atemationsl regulations

The Depanmont Crosr provides & unified and comprehansive &l of slandards.
procedures, and guidalines jn the processing of Cemfication, Authantication and Verfieation
CAV) of scheal records 1t soeks 1o achinve the folioming objectives.

a Togha propsr goidance and polioy dirsstion (o all officials; effissrs and parsoariel
concerned in the process:ng of requestn for CAY, _

& Te smplfy the reguests, processes and proceclures n handiigg: CAV
tipnsantions,

¢ Toidentily tha roles, responsitillity and accountabllity of all persannal involeed i
the processing of CAV reqguests:

d To amune s atnndard and uniform procossing of CTAY requests by porsanned
enncarnad thi the stap by-stap precedures sat farth hergin, and

e- To establish susksined Iechanisms  for m]mrrruu and svalinban of the
afficiency and sffectivensss of thig Poficy and Procedural Guidelines [PPG) and
he appropriate edevation snd ressiution of Interpretztion and Implementation
Issiies, problems and concoTns



. SCOPE OF THE POLICY

For the purpcse of this Folicy end Procadural Guidelines [PPG). e folowing ahall be-
corverad m s application and  implementation as oefined undar Sachion I heraunder

a  Aademic School Records

b Cerifying O¥loors

o L=ames _

d, Public and Privata Laarmipg nstitutions on Basje Education

1. DEFINITION OF TERMS-

For the purposs of this Ceder, the folliwing tetms are defined / undetstood as
Trrlbiess

a, Academic School Records (ASR) - r=fars to differen! sducation.relatsd
documents aiteating to ths levdl of pcademlc compligion of accommiishment
of o lesner in the fommal system or Altematve Leaming System (ALS) that an
apoficant can rmquest ior 3 Canifieation, Authanlication and Verification (CAV)
a6 rocuired for stthanticstion by the Qupartman of Fozeign Affaims [DFA), 1
shall inclutls any, of sl of. tha following

i\ Elementary [ Secondary. Diploia

W, Fom 137

Wi Form 134

w, Report of Hating In the Accreditabion snd Equivalency (A&E) Tasi of the
Alemative Leaming System (ALS) or Philippine Educational Plagenant Test
(PEFTY

b Albmative Leaming System (ALS} Accreditafion and Equivalency Test
(ABKE Tosta) - rafers o nationally-administersd tests that aim to meatyrs the
compatencies and |ife skills of Muse who have not attended o firlstad the
formal slsmantary or secondary education. These assesamanis sliow learnsrs
o obtain cartification of completion at diferent exitzin Basic Education, which
miay be usad 1o acoées Nirther aducalinn. fob plomnotion, entry 1o job tralning,
sni amployrnect '

¢ Applicant — refers 10 o =mon whi spplias for o regueats for fus | her
Arademic School Aevords for Cerificafion. Authenticalion -and Veiffication
purposas only, in any event of his | her physital dbsence, the spplicant may
b substituted by & duly authadized representalive as defified below.

d, Basic Education School Records — refers lo any of the docyments defined
under Saction Il (a) above evidencing the leve) of academi: compistion o
accomplishmant of & isemsr which-encoinpesses Wndergarieh, sementary,
ant secendimy educabon &5 well 85 atemative l=arming aystems for oot-of-
achonl- lsamars and thode with special needs

[



. Certification, Authentication, end Verification [CAV] — refem 1o an afficial
and formal processen and acts of checking, reviewing, and certifying to the
gonulmsness and voracily of avallable adedamic schodl iscords of a learnat
dufy performed by the Depastment of Education (DepEd) and the Deparment
af Fortign Altiirs (DFA) pursuant 1o edsting. arangemants by the sald
Departments, and shall borissoed o the applicant onfy for-any of the ollowing
applicable purposes and as fequined by DFA-

| Empicymant abroad

i Beaman's Book / Seafarer's Megistration Cadtificale:
i, Megraton abrog:d

v, Stutdent visa

v. Tounsivisa

vi, Fiancé viep

wi Descandant's vias.

yill Reimbursament of sducational allowsnea | tullon fees of chiliren of (vomoas

Fillping Woduors (OFW)
i Such other purposes as maybe regured inwnfing by tha DFA

Centification of Acasdomic Level Completed — refers to & document lssued
by duly apthorized and competent smhonlies cardifying toa leamers level of
scatlernic completion in the formal education system

Certification of English s Modium of Instruction - refere o 3 docurnant
msued by duly suthorized and competent suthorities  cerifyimg st the
languags usad In teaching in & leaming inotitition is English.

Certification of English Tranelation of Diploma- refers o 2 document

mued by duly authorzad and competent  authoribes  cartilying 1o the
trangliation in the English [snguage of schoal rsoords 0 nok-Enplish lafguage.

Cenification of Graduation — refers 10 a document Issust by duly autherizes
and competent authorities carifyiig, bassd on Inconlestable sohool fecords,
hi name of thie keamar, his [ her of graduntion and Lasmars Refarsnce.
Murmibiar (LAN) Soued by DepEd, and, in the 336 of pilvale schools. the
leaner's Special Order Number upon grldulﬂn-n from necondary course.

Certification — refers o the officisl and fammal process and ad of atiesling 1o
any relavant imfopmation pertaming to the scadamio level of acoompishmend
of 2 leamer based on hig | her aexiting and verifiable school recards ss
csrtiflsd 1o by duly suthorzed ‘and competent suthorities: The Certification
covers information as disclnsed in the said school reconds ano defined
appropliately in this Seclion, as follows,

I Academic Level Completad

il English a5 Medium of Instruction
i, Englah Tramaiatien of (Qiploma
v, Gratjualion



k. Cerifying Officers- iefess 10 hose wha are guthonzed by this: Qrdsr (o carfify

to the Academic School Regords of a leamer as enumerated in this Saction
ngqhw e -elther appointed or disgnat=d by duly-aocatiuted - althoiles, os
lowes;

| Hecords Cusindian / Registor

Il. Schoal Haads

i Eiwvision Recos Cfficer

tv. Adminstrative Officer V for Adminiatrative Section

v. Astistant Schools Divikion Suparintendent

n. Schools Divisldn BypennEndent

vil Renilonal Records Officsr

wiil, Regional Chiaf Administrative. Officer; Administrative Division

Ix, Assmtant Regional Director

%, Rsglonal Direotor

Far e purpose ol Eavance: of the Ceriflication, Altheatcatcin - and
Verfcaton (CAV) Form, the sigrature and approvpl themin shall be by the
Hegional [lector o Assistamt  Regional recior or  Regional Chiaf

Adminietrative Officer, Administrative Division, In Ta sald signing authdrlly
order. '

. Elemontary / Gecondary Diploma - refers 10 he scademic recond issusd by

& aming Instilition which certifies that o leamer has successfully completed
the acadomic reguiremeits for graduation peesciibed by the Ceparimisnt of
Eslisattion for Elamantary and Secomdary Schools

. Forelgn or international Schools — reters 1o schools duly estabilished and

aythorized m accordance with fie existing Phipping laws o opatate cetam
edusidional programs that primarly and prinepally sihere to sther universally
accapted and recognized educalional pollcies and standards or the unigue
diffprentially prascribed aystem of education of o panicutar country ofhar than
ine Prifipaines

Form 137 — rafers 't the permaneni schoo) jeamar record afiowing the
historical peademic and co-cuniculal reconds of the leamer

Form 138 — melers to ihi document showing the academic parfermancs of a
learnsr ina glven school year.

Lexrmer — rofers to a plpll or student in the. lommal system, or i the
Akarmalive Lesiming Syxtam (ALS)

Learning Institutions - rafirs 15 schools, both public and pdvate, including
those Philippine Schools: bDassd oversess and Forsigh or Infernatiocal
Sehotts based In the Phillppines, duly eccredited ‘and / or recognized ty the.
Departmant of Edusation auth lnuﬂnrunyui!luhllumrmﬂm
Education Program:

I Kindergarten education — shall mean ane (1) yaar of pregsmtany
sducation for chiidron at least five (5) years old as & pre-requisits far
Grade 1

£



H, Elemantary sducation — refars 1o the second stage of compulsory
basic adication which (s compessd of six (8] yeam

. and.r;r education — refers fo the thrd stage of compulsory besic
sducation cansisting of four (4) years of junior high school aducalion
andd two {2) years of seiiar high schoal education.

Philippine Schools Overssas - ars duly registered educational oslittiors
operating; outsidn the Phiippines and implementing the basic educafion
cardeyiym of DepEd, purposely 1o addigas e aducationn] naeds of ehddrun
of Filipifos and evamually feciiflale thelr relntegration into the Philippine
Educaton Systam

- Philippine Edunation Placormant Test (PEPT) - mfen 1 pationally-

sdminmtered sssessmant for learnoms in spocia! circumstancas the resull of
which allow leamers to access of mesume schoolng ard ( or obisin
mﬁﬁmﬁﬂnﬂmmbﬁnnwmuwmﬂnuﬁdwmmm

Representative = refers o @ person duly sulhonzad in wiiting thu% # yabd
Special Pows of Atlovney (SPA) executed by Iha applicant speciiically staling
fha name of the repiesentative and tha purpaes for (g issUants. '

In the cane of & minor ke, the applitatian may bo filed by any of the
toliowing, sublect to the preseniation o = valid proof of affinity 12 The miner
lerarner an staled hersuhoa

i Parent - Birth Certficate of the minor leamer

il Brothar or Sistar of legal age - Binh Cemifcaties of the minor Mamer
gnd the brother.or sister

. Legal Guardian — Court Ordar

Secondary Evidonce - rofers to documentary ovidences fo support any
sl of graduation from, or completion of, any kel In formal educsticnal

‘mysteim when school records are reporisd ldet, damaged or destroyed, in

which case, the appicant mus! submit-any of the: foliowing to support b | her

. Sworn Stammant of any wo (Z) of ha applicants classmales,
principhis, oF teachere. ant supponad by siter the sthool gradualion
pholns sauvenit pragram, of graduation program: of

i Bluly cestified copy of eher Form 137 or Form 138 of the (samer on file
In any Tenimy Leaming Insifutions, or diploma / transcripl of mconis
of filg i the logmer's Surmenl | pravious employen/s:

Special Ordor (50} ~ an authority kssued by the Department of Educalian s
& regulramedt for the dradustion of studerts from the formial ascandary level
i private schools, on a cartain date, and i granmed conditionatly upon the
succEsatil complation of the requirements therfor,



W. POLICY STATEMENT

It is the declarad policy of the Departmeon of Education fal l=arners; regardless of
thar joval of educabonst accomphahrneto, whethey in the farmaj or informal systems, heve
tha tighl 1o information on ant actess 10 (heir betvin educhbisn school records withput
insonveniencing tham. Further, It s also guaranteed that the Depanment shall afford full
protechion to any leemers right 1o sacurty &nd confidantisity of hie -/ ber records Fimally,
these bomes' school records miist be protectsd and safeguarded in accacdance with
standards on moords. imehagemant and cukiodianship In ordec lo shsurs the litegrity,

acoessihiity and imaly relepse thereaf



V. PROCEDURES ON THE PROCESSING OF CAV

GENERAL Iuamuﬁrm

1. AnApplizant, or in his f har absance, his  ner duly authonzed represerntatve, shall filkout
& CAV Reyuest Fofm (RE)} for a0y of the falicwing Acauenic School Recorms (ASR)

Elemantary [ Secopdary Diploma

Foem 137

Farm 138

. Report of Rating In the A:rd‘ﬂ:iltmm and Equivatancy (ABE) Teut of the
Anmrative Leaming Sysiem (ALS) o Phillppine Edueslionsl Placemenl
Test (PEPT)

2 Thu;:uanmﬂﬂﬂﬁ:mmmimﬁnmmmmmn:mhsﬂﬂmﬂ (&) of
this FPG

ap am

1 Special Ordey (SO) Mumiser must be ndicated n e Diploms and Carfificate of
Graduation jssusd by privale secondary schoaks: In any ceas whare 50 No i= nol
wvailitile, this Sthoo! Head shalild not act favatly on tha RF of the Applicant

4 in case of lost. damapged or destroyed documents, inform the applicant accordingly
However, the applicant should be sdvised 1o produce any of the following as maybe
basis for e reconsimiction of Academic School Rocords:

a  Swom Statement of any twa (2) of the applicenl's classmates, printipals, of taachers,
and suppoited by slibe e school graduation pholts, souvenlt program. of gradostion
program; on

b Duly carified copy of aither Form 137 or Form 138 of the learmes on file in any Tertory
Leaming Instiutions; of diploma ¢ tramscriat of records on fii@ in the Rarmacs: cumeang |/
pravidus amployer’s

5 I cose of lost diploms, econstiucted dipioma shall be esued for CAY purposes only
upen piressitaton of any of i abovementioned tequimments under preceding Hem
rumbst 4.

8 The reconstruttion of 8 Diploma shal be sibject to submission of incohlestable prosfs of 5 |
L=arner's completion of the: acadanic requiramnts of the appropriate academic grogram.

mwl-:lm that fhe comtents of e diploma shall strictly follow the DepEd - prescribed |

7. The transtation in Englisl Language of @ vabd diploma statad In puere Fllipine Versan ltrall
be: Ihe finction of the School cbncarmed, subject lo th approval thersol by the Division |

8. No setvice less shall be chamed fram any applicant for Cartification Authantication, and
Varilication (CAV) |

G The msuance of CAV shall be IMe luncticn and responsibiity of ths Recomds Sectign In
pEd Regioaal (Hces i |

L.-‘
o ] L




=

10 Al Sehcols Divisian Ofices: shisll HJI:I.'I'LH the lolloving docurmetils: (n-saft-and /o hard
copy) to their respactve DepEd Regional Offices.

a  Enmiimant List perschioal within 80 days after [he openirg of clesses,

b Lt of School Groduates and School Form 5 (Raport on Promoton- and Leaming
Frogtess and Achlavernant), not later than 30 days from the date'of graduation; and
N the case of gradustes rom private sscondaty schonls. the List of Graduaies with
Spemal Order Number; and

e, Updétad st of scliciel hesds snd thalr respactive spadimen signatuiss, within 30
days before he opening of classes.

- Al Regional Offices shall submit 1o the DFA thru s officlal &mell accounts
Eﬂhmhﬁ@dm dfa gov ph or. suthenticationdfa@gmail.com) its updatad st of authorized

__ mighatores orf CAV Wil (hair speciiven signshuries




NARRATIVE PROCEDURES

A.AT THE SCHOOL
Reaponsible | Time '-
Procass Tanks Unit/ Porson | Frame | DUtRut Figes
Raconiz
il Ciinrodiun ¢
P g Twa (1) . CAV Pl 1™
rﬂ:ﬂmm!ll Farm Re=anw RF i T HE iRegees! Faim)
abines, ha
Bhaoi Hend 1
Rooordy
Clisch fhe compholdnoss | Dussodine |
i frdoomaton and e
roquinermni reguied 1N
LMJHF:;: i AF Flim (%) RF for
B | wow nhigihge || TS| FroSeNiT
If sncompiate, retur o the | AhESmE, the
ol inl With promee | Sthoul Hesd
RIviCE Imlr
froseed 18 N 3
A S ihe Sppopise | oo .
ﬁﬂd’ﬂl‘fﬂﬁw' ey § mm
Hevords 2= reauested by e — rritbeh
Flni:_ retind
An e |
= f Anvailiadile. oo & Hbisiice: e
Na-4 Soreol Hes '
|
Y Yrificatinn :
if Fooords = if rol mvalitie; chsch
mestabuiity of the meanis
it the Schooks Dévmicn Hacorda Thirty [30)
oe (SO0 comentreed | Cusiodin ¢ ‘ninubes CAV Forn "2
miouph School Rafrsd | Ragiotrar® ! Fhool wﬂhﬁ
Fairm - Rafartal Fomn i Divmsen
Farm Office:
"ot adid-catnag by e | TIn ket I
spplcant ! mpressratve | abserce, e
0 e SDO “Sehpol Head
Clieck eny walidat (s fecaidy
crimectnass and Gostodin T | Npt mare
mmﬂ% Regaitat® | than dan
4, Evatygtion | T m the Ll
ek againzt {he availei mirtstes
offeoomis | @ ol imveirie e hisfar |
abeenng,
= if mathad, piocoss Schiizol Huad E
No & ]
- i
PR




Frnuul Tasks

Hmpnm!bh
umu Person

Output

= || A | i
e folioeemy

h-II!l,llrlw.mﬂrmi.lu:ull:
rama { Sabw of i |
plaon of birth. cianfy e
descrepanicyias with tha

ant N i
ﬁﬁp'::!' hﬂmﬂuw

Eithanpcstsd Bl

Vertificats TBC) isssnd oy
the: Phikgipsrs Stalisticy

Authority FSA -

=2 |1 fhie nob e BG4
mmnmm-du;h

== (¥ e unmatohe
nmmmm

ﬁ:wmmmtw
it ihe A e Office

o ppsr sipeanion

" CAV Fogem m3" |
|rnry el for
Ebilrigs W tha
Acanele 5ol

Rciaros
Custoian

oy (30,

Mk

A ahe L

“School Record

whid

CAW Farm =4

E‘Tttlu.llH al
E!‘rl':lil‘riﬂ‘l‘l.'i'.:l"l'lphl

b et bt i

> faview (e Bccumcy
anid versdily of e

Anapammt S
|| Feeetarite mned Foguead
Fﬂﬂ"l'l.

Bennal Hend

e (203

& Approval of :-:- 1 iny i, migirvs ond

the Rioquess | Rprtoves e ASR o
Cepificapon and prrganes
Indaiwarmant for
e | f the A0

Buhao: Heog

Ceetifleation |n

-Etiviinee With

e o n it

AV Forrm 57
Shpol Thatenmidiul
s the Nemanal
CHTCH

=\l ot in-grdes, retam 10
Weguros Custodien fe
FROpTALE aien gk
he nolad disiapancylies
iulu.ll-lhndmd

|E=huﬂe!:mnppmm
ASH End Cortifeuylion i

& Hemzssof
Cetiflestion

Citadian

L=
frinshas

ESi and
Carlificalic
e sl

anveione




Tanke

= The Scrwed Hean sl
sty e e
Hngloral Difee ataut Ine
CAN negussu gily
ApEiyed w e Didisaon
thim any. of e el oy
FREEAL
Y Bl

= Taxl Messads

1 Fm

Mot
ScHooln aod Bogicnal
Offless sl
el it of guiy
galhorzad small
=EMiwmEs and conthic
PRermifeses

Progess

Responsible | Time
Lait! Person | Framy

Behenl Hesd

CAY it =4"
Lied of Appresm
a0 Amprigel

T Feccmig | Racord the relases amd

and gt flgs of ASH

Mgindensescn | and Cartil=ation daly

aof Camfinaton | acknowsidged by e
Spplicant

(3= = gy ]
Caiatoaine

rme (3

| fridnutss

Lijom ol SR
feslias sl this
(Eelm L e et

el
nderssmort



B. AT THE SCHOOLS DIVISION OFFICE

Nﬂn Dy 1ha Thllowing cases shall b= handkd in the Division Ciice.
! Rehirral from tha senodl of e nar-alistlity of Acsdemes Somoli Recos!
* Resuns ¢f ralirg an ANefnairee Learing Byniers ARE Test and Phifippee Eoucatunat Pacemant Tast

- | ﬂmrmm fhat cszead

T widseer cousas wie=en the wareem eohood ocods e

I fe

aperEnnn
sureidared i the Denarmant of Educatioh pussusat o sxisiing regulations unded Dapsirtmont Crdor 80 6
200 et e 24 2040

1. Ralerral from the school of the non-availability of Academic School Record

Fecits

Responsllle Frame Buty Form
Frocess Tashs Unit | Person o por ut '
Recardn OTear
o, Mt : _ CAV Form ‘2
Finburral Form absance 18 TS Fam (GRF)
{BRF) AO Y Toe iha
At ew
EantiGn
Eﬂ.ﬂ“ﬂ' (1= §
Acagemic | [vmion Thay |50 | Haguesaed
Records 23 Racdrdn Offiéar | | iminutes ABR
flql"‘!!ﬂl oy e Sctic
T | gl )
- m.
;Lt;u_mmhm.wmh AD ¥ for the
_ | Adrrmimprative -
7 Verification | Saatinn
al Plagouy
| o
= If nost gyrarilibile, (riform . | Ricords Officer* Carlliation M'E
the requenting Schosl | Fifesn ofMee- | Nor-avestity of
Ierat it s ne record | *in bibae 115) sestnbiity of | Atadernic School
a Cemificadion of Non: atissnce, o minLes AE:;“ Hwcmedi i (v
avadatiity of ABR ﬁv for thue Diwititan Cifficn
) Bachan
Checks and validules the o
oomgE mnd Llktigizr
eormidntanmes of fe Femscamis Orffigee
| Infermiption in [he AF TEn 0 | vaidinisg BE
oaldion | » o matoned, proceed i | i piamee | IE9
| o4 ahserce e
] = I unimleHad, ndicaie AD W e the
e diicrepangyiies note) | Admanistoate
diuring th:evalustan of Sestan

14




Responsible | Time
Process Tanks Unit! Porson | Frame | OUYt Form
CAV Fomm “&°
» If stcnes, felesss e it ey
ot | R oo (0% [Aswn | lTi Gy
Indocsssnunt fficeta fne
Divibor '
Facoeds Difiewr™
E:mmﬂ_:ﬁﬂ.-nu- ki Fuhun xvl:de-rm'::
rhification ifabng he - ' T3y Canmhcamion Gearifcabon of
npied glscinpancyles m“"v' Ifumfg e Discrepancy | Saj
Acteril st
: The O Rupcorms [
kPl of = The Divimign:
fasiiEs of Offscer sl rrved|atesy
Voriteation | IMfapm e Feglonal Offes | Do .
Mﬂﬂmlanﬁguh Recorcs Cifodsr®
‘thrum-.ltﬂ'h “in RiniTioe &Lﬁlﬁw”?;d
fofitnwing masne m;. :: GAV Aaguest
i E=najl AfrmdrinEragiog
< Text Munsage Foclinn
3 Fax
[ Heslss
Ovysons and Reguny
Ciffices shiail provice [
upreamd (|5t of duly
| 800 potast Humbars
Dieimian
5. Rucording | Recordine relesggshg | NEeonls Offes® |
ang il fles of Rasuits | % rigmar ‘Famig) | MetotAs
Mantnnance | of Verficecn duty Shaens, hhe mitey | SSUSE 8=
u“ﬁth scinowledged by ihe AD W it e ﬂ-nrmm“
uf Veillication | appheafit persvicubemtd -

15




2 Results of Rating on Alternstiva Learming Systoma ARE Test
and Philippine Educational Placemant Test (PEPT)

: Responsible | Tims
Process Tasks Unit/ Porson | Frame | DUut il
TEvim
. | Restiroa CHicer Uipbay CAV Farm 0"
1. Racene ol | " riher pImseatapn Regues! st Fom
Retnast Form Hioates RF shosnce. fhi nof fre P (RFIfor ALS AKE
(g AD N e e Aeauest and PEAT
| Adrinirrstine Farm Fialitgs
Senhan
Chack [ite compisiansss
ot sfornshon sng vl
remitemants retiiired m | Hecords Officar™
2 Revewot |"™™ = Fiv= {8 RF b
‘RF Mot i iheinplals, wlkim | "9 kaher milfutes- | frooesding
ta the appligant with | aksence. (e
- propet advies: ! ﬁ‘v’ _r:n the
cirhphely, processd B Ny Il
LEe - | Sachtm
Bty for it Remuiltal | Do
Raling st requesied by ﬁmﬂ Qifice™
iy pran sy Tuan (10) Hegueting
atmence tha Tmiitus AS5R
= |f svaiiabls prodseadn | AD Vo ine
e 4 Afrrfirinirtige
Sannm
. » |} ARE Fnting u' vl »
3 Vumfcabon | availabie istenn the it clcar
of Recafds | Apnicans st the Ojwsion | FE=s
CAfic hiag o mocoed. and |
conrdinantn will bo made | W e
by the Dalon Bocords | shiance -tk
Litfice! with the Oresion AT g [he
ALS Coardfinedor who, In- | Adminmirsive | Within oos
e, widll ke the Sl (1) P
rEcesERl) Verfsilion
Wl e Byrpan ol
Educalion Aasirssernehi

{BEA}, DajiEd Cantal
i




P Teska l.;n;\‘-ll:ﬁhrlnn Friame. | Cuipul Form
I Eﬂﬂﬂﬁ & raf
ava imfaren me -
ot ity Drviiion | ST "
c= has 70 o, and | Feooros S
coardmation wil ba made - |
iy M Gk
Officer weith the Surneu of | o0 e
BEA} lm. E:i sl ahennae. i ||
‘ E"f'“ MDA i e
bl selminatrsive
Beslion
—
* [ wiln poseve Divigicin
verficotion process i "‘“’"“:m
f-f_a-i 'ﬂ"iﬁﬂ_l__.m_'
- l{owith sagutive Lt AV Farm =11*
wanifition, InTﬂIm me et of Cammeanion af
Siplicant ooty Snd ihe e avaaeulity of
iy lmmmu b el thie Tatirg (ARE |
i tmwmlie oy Uk ol from BEA | PEPT)
Divisign
= | . . .
< Pispis he Acasatie worde OMear | Nokmare | Shot
rln e (it o af SRTCE. (N mrimtiiben oestified)
Ao AG W for five - snd seaiig
Mdmirismaive
Sanlion
» Chisch the SECurhcy _
and werarity of fm ASH 505
il BF
CAV Form ™17
Ppe—— i cafrilicotion ol
;F b El::ﬂ-“:lﬂmr w . Mot = h]m Rating a&8 fFEFT
il S0E tran ASR and o
wl fewr A& mn'h?“ m LAV Fprm *1Y
ransmitial m the RO Diviamty 0w
MimnunkiE o e |
- Riggonst Offce |
Nk = (
s | R o | 8™
== itk I el e ar* || (1 5
Divesom Aacords Officer minitas ‘
m.mwwm mmmi *In ushoe
tlarifie et resfied sbwentce. e
= - AD W jor e
Adpiniuveive

1

w



B _ - Mﬁmlhh ":“-l'l'll Output Form
Habamea HHa AW pnd
nﬁﬁmm 5 “ - SR8 pnd
{E}:ﬂlﬂu Ewlsian ) 15 £ 8 pasill
seslan sovelops fo the Racords Offioo pntlse anvelops
spolicant fos il o =
the Amgicnal Offcs w
» Ciriginal s duplicste
of I *in hialtes
SR Qe abaanc, Thi
_ RN Tor
» Twe (2] Cartified true Mmmrﬁw
Ty O T ASH Saction
S Remsepof | * Vhe Dwmoo Racordi
Ceriification. | Officer shall irnediutsly
bz the Oiffic
skt the TAY reguestz
dmramunnﬂu Division
Onemon T amy of fhe ;
Taiilcwving rrhisand Moot Ske .
3. Surt Mnasage " temes gt
| oL ;
3 oV b A S
Adimilisiraire
Tvmmns and Reguanal |-
Qffices shi provide: | Soo 20
uytlehesd [t of iy
suthorred emall
afdvees and coflice
I\.I'I'I'd'-'cl'l-
u.m:l mlhmﬂ-tihﬁﬂmﬂ s Five (61 Imaed s CAN Fonm =18
Maindmnanes | (nestaarant duly | @ e § M recaing | L of Approved
of Certfication. | sckncvledijed by the Riacondn Citkcar | mimutes ey ol GAV Rmguent
1T =i Iny
iR hisfhet
alisafics [he
AQ W Tor e
Aghriinigtrodhve
- -Soctian: i
&
T




3. Schools that ceased operation

Responsible  Time-

Procass Tashs Unit! Person | Frame Output | Form
Bilvinio
mcn& [ _ AV Form ="
R . “oF Tum () i Resunst Fosm
AD VY tor the
'l..!' lirl“.l..-l ]
Beciion,
S o e [
AporopriEte Acadamin Recorcs OfMos:"
Eehonl Mﬂl_ m
| i syt ulu FReniinimd
<= If auaiigin proceed i | absanga, e ABR
Mo. 3 ADV for ihe
2 Vardionsion Adininlutrative
tif Fraconiy S —
ey CAN T ™
Pacords Offices® | ki
- . Certifeaiion Camilitation ol
> f nobayalable nlom o0 oL Fithan athon- | Moe-svwastiiny of
thi applicant atoomingly ity el geailupility of | Acadernic Schoct
ad lsue Cafilistion. | oy fov isw mendms | T e | Hecondsin (e
Armaniifrtiss Dljyisitan Oifics
el _
hesa s vehoste he _ |
comeniness and Gitvimion
cempiateress of the Faaords Offenr
nformation inthe RE.
wF misteted| prosceed bo Torr {104
3 Evalugfion ; i Valdslec HE
of facords || NO.4 obance e | MM
I armatce, mol | AD Y for Fa
thi checrapancy/ins noted | Adminiintise
diring the svalugtion of Eantei.
reran — e |
* If muleriEa, mieesk he || Rivision Fiwen | Vahamed | CAV Form =43
ASH o e Hogone Fsenrity Ciflicey 18} ASH with [Civtmises Dffice
e with propwe mimgded | dorsediant | Eanurital i me.
indorsemen]. it hisitvar Reghon:l Ofes|
oalpancs, [he
- Ammme! A\ for he
emeating -'lﬂl‘l"lllﬂlit“-l'll
b Bectce =
i | Ilﬂlhﬂ-_ i —— —
Rocsrdn CiNopr
s if unmatched, s the | Lo | il | eav ram o~
Ceffication stubng the ﬂmﬂm- O - Caifiealicn | icanincation of
ot dissepanaylies | (AT Drecrepmney { s
Admmstrate
Lachon N |
7




ey T

Time

_ Process | Tasks |ty Person | Frame | OUIPUt Form
= Tr= Derminn Recoruw
infoem i Regons) Office
’anutm-nw ot
dul - Spproved in the .
Ceytsan thre mny of the 'EH1“ '“”'".! . I
Toslbiieeg mesng” : il
2 TeMeiige | JnimAe Lt o Adpiowed
Test e po
mbidnnon thil
upduted Bt af Quly
Lo zed f-mad
‘mifdress and contaot
LTS
Rmﬂ‘ﬂa—ﬂﬁm Listal 83R
'8 Recorging | Fecord the rekesss sno :
ahd e fes of Recalls r Wsued and
Massnaon | of Virificaton duy T hehar |5} | e receiing
of the Fzsuby by 1ha abgence the manUtaE | copy of
of Vertisatan o AQ Y for the |ndare=mant
Section
'
20




C. AT THE REGIONAL fJFFlﬂE

Tasks

Responsibie
Unit { Person

Yime
Frame

Form

Heomye CAF

Reglirnail
i it
RED)

g
prssEetii
pre ol fhe
LAF

AT

ﬂ‘t‘:r-mu 18"
= on
Appleat

e TR
CAF

« Hapiew he
complsionecs of
infermetan (i tha CRF

b i this aeaing

reiope cantaining .
fEauliEmants. fmiuined in
tne CAF

;:mm CAT AT
Mmesnage
Fioer 8 Sohee) Mt

= Chocx veracly pfthy
wraiurs of e Snkarl
W '

= Proceed 6l 3

s Yoy el
FpeiirEn slgrmiure caddle
fy i .

3 Viidasan

I‘-I'qllmﬂ
JHRE,)

e

CAF lr
o)y

Onsmion O ——.
* In cdses of Dipjueru
apd Cestifcaie af
Gradystion, chack 1h
- Checlesf Mo
Ingicatay therun aguimes
it iecmedn o Al in 1he
rried Ciffhe=

.I%J' T mntchied, prboned 1o
s A

= [furmiatzhed, inform
tme Anpliienl sesordmgly
with e s=fhicn B9
aiher omitses of golions

Tem 19}
imvinnEs

4 Approval of

AR

RRO

Thirty (30}
e

CAV Form =14"
cay

Anplicant 1

Iiwel (1)
mines

23



==

o ible | Time ;
Procoas Tasku Unit) Parson|| Frame | Cudpit Form
= hesapplicant (ds
morme b iarmaliee eeklig
mdn'ﬁrmmh. II'I-I Rl Tan t“}}
R shall miahe the : frimutes
ity
UpdniRomechan
= 1 |y e el Che
lnpﬂma
hemeeiPhersall e sabjec
of CAY. tha RHO snad
capiire himthier phoko: i in
e bl e Applcent s RHO Ten10)
reprEsshes by an PSS
pumnorEan mpresaninfive.
Ettach the piciure o
i AN Bl e
RF *uha!mm the
o — r _
> Affiie IniEml i e GAV
HR

= inmaE T St for
CIFA Aciheniicaiing
Nt Tho it of inlsaes . Frwe (5) i
il tha DFA fhat mveed e RRD it
ettt v i Ciiairn '
Sy ﬂmuﬂhfﬁ:w“ g (81

Ay ol
Wuppihémm the

_mjenal aifice
> Foowats CAY. 10, tHe
ﬁrmhn TR a4 . Two (2}
[ryeat wrvehons Ehwbemion (1 B ' CAW
i PN i st it of Lot (B
it muineeity — =
Wit y
> Sign the CAV ROVARDICAD | Twoi2) | Aib™=t
s -
= Prasar Masisr (=8 5 =
duly apgraved GAVE
CAY Fm-rn -
' ﬂ“F'""". ' e = Feagurl hours MHEH_ maf
Y Ciffia krsbrocities
1’.

23




Reaponsible -
Unit / Persan

Frama

4 Ammase of
CapriiTealion

>> |} compiete, san| Mo

- mmunlnpe

= | g
reconciie wis the BHO

OFA oifclsl

Marts Lists
of sppoovad
Cavg

Mhagree ehn e
Oacumes o= Gk
Authemiicimen

> Eurnall o OF A
Ln.hmmm.um_ﬂ
Hoar .
suthes bcxlandisiigrail
com) e Mages Lt of
Al spgireved CAVE
»Fillng uret Sitrage of &
Diacumana/f y ol
Appseivd G

>Update regiatar CAV

| ToguEsis

=

B Heordmg

Maintenanoe
of Cartificabon

A

Hacord the relesme ani
(sl nialie e of AV
chily Ehnowlsdgud by the
afici® cownar

Recsidy
Luetminn

Five (5]
it

Msiste= Lt
af Cays

GAY Hilw

Clpass {
Ktakier List




FLOWCHART OF PROCEDURES

PROCEDURES ON THE PROCESSING OF CAV - SCHOOL LEVEL
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PROCEDURES ON THE PROCESSING OF CAV - SCHOOL LEVEL
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FROCEDURES ON THE PROCESSING OF CAV - DIVISION LEVEL

HMnmuTl B
e, e N R D
WA SO W | FROPER
ST

N 104 it i | TR
ik -: :: m" Hﬂﬁﬂ#tll m:.qln SEN
= * FEENE 000, MFTRAL T m&_a
' M i ;
HEed oF, Selein
e 8" |
Sl j IlvesiiN FEDORDN SHHIER: ety P——
W’ + SIWE U T AT E -mﬂﬂ' ™
=— %m SLEIES (ean) ™
: o Y S an
iy " e GEFR I ANSUNRE. PROCER) T BT ) —.
e il (At VRS0 TR, T (1%
e x2 Pl W A ey Vil W
! lku.nm; TP G
[0 PR PcEssahe] 0 o R
&ﬂ___llﬂ_ﬁ__g
hﬂﬁ'] I!ﬂ.'__!_ Tm“gm w
I# m " aND "
nﬂ:ﬁ“ﬂﬂl'mmw =
: [ME FTMASTON W T T
: w [EREE Vi WO PRERCERD ) e
R CESTTHCRAN, B o % GHTTINCD, ST T
At i ALl= mﬁp  CANENE THE

s | o e
ey

51 © N il
AN PEERDE  OFFETH "*:‘-I-IH pre—r
TEMNNAGERET . [MET [sees
| S AR
HEETRIELY Befly Sl
DL ADOUT W Cie Y in
1N IV, Deemomg 110 dAT
i et e L
;.t-'-. e i e
:.’.FTEI _ T =]
ML
bl @ FEve CHRLEE e
e e el
SWIATT AR
=R 3 T oy = _ .
. g o mﬁmﬁﬁrm 0 M .
et or
e o el =
Y3
(o 3
s sl

27



PROCEDURES OCESSI F CAV
HESILUTE OF RATHNG mummm (AL} A.lgTEEt

AND PHILIPPINE EDUGATIONAL PLACEMENT TEST (PEST)

IDLESY Fiw ORIt || | e
IR 1 _ TN ROGREE OV wEN () SPON MESINON| et |
SRR HLMES ST Ve (7] Ay ﬁ&:{'
==

LTl
- fl

RONT o

=

i 11 | T RO GVCIR iRy

PRES op T




RES ON THE PROCESSING OF CAV

FESULTE OF RATING ON AL TEFRNATIVE cEARNING SYSTEMS (ALS) ALE TEST
HHPHEWFWEMTMMEEHTTEEHM

PRVSS FLite L AR ot 2.
- 3 ir
@ wmﬂmmw m’_
AT Wit AL, M SR P M
i IE 222, It o
AFHgvES GEHOULE v ENERNrTNGEST | N MEE W )
Al Ak i (i) i % o .
l *E.N MR, ST MAD n | ke s Ui
ASE AR TR TN PREFAREE. | =
FERELRT 108 T O 1 ]
KR ALY, CONFI -
-rwummmmmunﬂm.
AFFRFERNE ACTEN L [ s | s
au:mmfutumm
WD
B [NTEICM, BECCADS (FTITER (R0), | N WA Pl
I;L: -mmmum.ﬂw ot
RELAZE [ q:;\w;:lgnnm (i
T - TN JEFE 2Ly
m:l'ﬂu
¥ CTOWAL A BT SOy
& COATMOANN
3 W LX) CETED THE LIPS OF
mm@u
L | ¥ TG WTOeRR (NTCEw fOsCr i w?n
* WICOW) i BOEASE WD II'IHI WAL Ll
TRIKRORG A0 rmnnmmv A
WNITERRE OF
I'![Ifllﬂ__n’ AUANOWLEDE - &Y
AT 3 CF 2

an
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PROCEDURES ON THE PROCESSING OF CAV - REGIONAL LEVEL
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D, ELEVATION AND RESOLUTION OF ISSUEE, CONCERNS PROBLEMS

Any ssuss. concerms; o protlems ansing fram the mnterpretabon snd | of implamaniabon
uf any provisions i this PPE, and those Mat are not properly covered hemin, shall be
appropraialy elevatsd o the Direclor of the Admiristrative Service, DepEd Central Office for

propers dispogition

For this purposs, thw elevation mechaniom hemin provided shall fotow the proper lavel of
auﬂmnty and cartification laid down in'this PPG

VL MONTTORING AND EVALUATION

Strict complisnce of this policy by all units snd personnel concerned shall ba
regutarly monilored by the DapEd Contral Office, thru!its Prajec! Manager - Records
Division, Administrative Service. Froper coordination with fhe Department of Foreign
Affairs shal sl e undenaken by the sakd Office for he detarmination of the level of
observance ol the sslablished protocols sel forth hereln, specifically In the aress ol
processing time affeativersess and for By incidenca of fiaulent catiications

Propor evalualion of the efecliveness and offisiency of this PPG in
oddressing all matters coversd herein shisll akso be undertalken n order o fither
bnprove |k ssivice rachanisma 8 appropriadely provided.

It s Newein provided thal appropriate trainings and samimars for all centifying
ufficare Wenlified In this PPG shall be condodied within wwo (2) montha from the

affoctivity hareol The Records: Divigion - Administrafive: Sepvice, DapEd Centrs|
Gifice shall extend the necessary proper guidance and sapport accardingly,

Vil. REFERENCES

Republic Act Neo. 10633, s 2013 — "An Al Ennancing e Phifipoine Baac
Educsinon Syutemn by Strepgihening s Curriciom and incressing the Nombers of
Yaurs for Basic Edu::u-.'fm Appropriating Funds Thonefors and for mmnmu
Exocutive Ordor No. 282. 5. 18907 - "inshtuling e Admmiralive Codwe of 1887

Execulive Grder No. 252, 5. 2000 — "Eslablishing the Inter-Agancy Commiles v
Phiipping Schoots Overseas, Dolinng ita Composition, Strocture, and Funolions”

Executive Ordar No. EH.I.EME “Streamfining rhnﬁ‘uﬂssufmmmlq
Documants infendie! for Use Abroad af Transfeming the Aulhenticalion Ofice fom
the Office of tho Fresident mmamrmwm

Vienna Convention of 1263 on conuular reiation

DepEd Order No., 61, s, 1975 - “Issuance of Special Ovder for Graduation®

s



DepEd Ordor No. 18, 0. 2003 - “lssuance of Trangfwmes from Philippine Schools
Crroreoas”

DepEd Order No. 83, 5. 2004 — “Rewccalion Fass for Carification, Aufhentication
and Versfcalion (CAW” '

De¢pEd Ordar No. 69, u. 2010 - “2010 Ruvised Manual of Regulatiuns K Privafa

DopEd Order No. 54, 3. 2016 — “Gurdefines on the Reguest and Tranefar of

DopEd Order Mo. 85, 8. 2018 — ‘FPolicy Guidelires oo e Nalinal Assasement of
Studarnt Leaminy for the K lo 12 Sario Educalion Frogeam”™

DepEd Order No. T2, s. 2018 - "Departmens of Edicstinn Paople’s Froadom of
informeaiion Mameal med Implaranting Dotails™

DopEd Mesmorandum No, 53, s. 2007 - “Creation of & [ask fbroe on Corlification/
Authwrdication’ Verfieation [CAV) of Elementary and Secondery Education Diplra
omd Offcial Transcrpt of Recornds”

DapEd Memorondum No. 316 8. 2007 - “Orienfation oo the use of the Recons
Mansgemen! Qpenshons Menua! and Standard Proceduras bn the Frocesaing of
Caortification, Autheatication and Verfication (CAV) Of School Reconds”

DepEd Mamorsndum Mo, 338, 5. 2007 — “Adviends ko DepEd Memarandisn Al
315 S 2007 (Orientation on the uss of the Racdrde Opsralions Manual and
Slended Frocedves on e Processing of Cerification,  Awthenbicaltion, tind
Varfication (CAV) of School Rbcords)”

DopEd Mamorandum MNo. 381, = 2007 - ‘“Guidalnes on ihe lssuance of

Cortifivation. Authentication and Verification, (CAV) of Elamentary and Seconddng
Ectucabon Dioharta, Official Transcrp! of Recomds, snd othar, Sohool Records™

DapEd Memorandum No, 62 5. 2018 — “Change i DepEd Memormndum No. 151
£ J00T (Gukinlines on the ssudnca of Cerification, Aulhenlication amd Vanficalion

(CAV) of Elementary. apd Secondery Educaton iploms, - Official  Transcrpt) of
Recards, and Dlher Sehoal Records)”

DepEd Mamorandum No. 188, s, 2018 — “Mociifed Formad of the Clalm Stub foe
Dapantmant of Forsign alfain Authanticaton™ ;

CepEd Records Managsmant Oparationn Manual

DopEd Vision and Mission
DepEd 10-Paint Agenda by Searetary Leonar Magtolls — Briones

-



Vill. EFFECTIVITY

This PPG shill take effect immediataly



IX. FORMS

Far the pipoese of thia Crider, iha following Foems shall be used Ih processing
of CAV tranaachons;

Annax A - CAYV Form 1 - Reguss! Form (RF)
Annox B - CAY Form 2 - Schanl Ralerral to Dudsion Office

Annex € - CAV Form 3 - Indorsemant for Carrection of Eniries In he
Academic School Records (ASR)

Annax D - CAV Farm & — Cerfifienlion of Enaiment | Completion {Graduation
Annox E - CAV Form § —School Trangmittal to the Roeglonal Office
Annax F - CAV Form 68— List of Approved CAV Regoest

Annox G - CAV Farm 7 - Cardilioation of Non-availabllity of Academit Schiol
Hecords in the Divigion Offce -

Annox H - CAV Form 8 - Return Indarsament of the Behedis Divislon Office
o the Sthool

Annox | - CAV Form & — Certification of Discrepanoy / jes:

Annex J - CAY Form 10 — Request Form (RF) for ALS A%E and PEFT
Falings

Annex K - CAV Fam 11 — Cedification of Non.svaliabilty of the Rating (ASE
-and PEFT),

Annox L - CAV Farm 12 - Canificaticn of Rating (ARE | PEPT)

Annex M - CAV Form 13 — Division Offics Tranemiltal i the Regional Qffics

Annex N - CAV Form 14— List of Approved CAV Requent

Annox O - GAV Form 15 - CAV Application Form

Annox P - CAV Farm 18 = CaAY

Cloim Stub for OFA Authenlication.

Murstist Lot of Docurmants for DFA Authantication

Annax Q - CAV Form 17 - Cerlificalion of English as Mesiim of Ingtruction
merl:,-ind pﬂﬂ;ﬂlm shall be provided with soft copy of the

86
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ANNEX A
CAV FORM 1 - REQUEST FORM - SCHOOL [AF

Republc of (ha Phillppmes

Dwtrsitment of Egucation
Regon
Presion_______
Control Mo !
Data of Applicatiary,
Daleof fefeans:
Semool hame -
School 113
REQUEST FORM FOR ACADEMIC SCHOOL RECORDS
NAME OF LEARNER

DATE & PLACE OF HIRTH:
SCHOOL YEAR LAST ATTENDED | GRADUATED
PRESENT ADDRESS -

PURPCISE: |Pleass chieck any al the following’:
[ EMPLOYMENT ABROAD [ [FIAMCEVISA [ JSTUDENT VIS4
[ JeeamansBOOKSRE [ |TOURIST Vil | PESCENDANTS VISA
[ ] MIGRATION ABROAD [ | REIMBURSEMENT OF EDUCATIONAL
ALLOWANCE! TUITIOMN FEES OF
CHILDREN OF OF NS
[ Btics oTHER PURFOSE AS MAYBE REQUIRED BY THE DFA

Signature Over Printed Mame -
{Appleant [ Represeniativi)

iz



Flo

ANNEX B
CAV FORM 2 - 5CHOOL REFERRAL TO DNVESHON OFFICE

Repubhc of the Philppmes
Beparfirent gt Educalion
Region
DHyizinn
School Mame

1t indorsemaent
Respestfully forwanded to the ﬁmlﬁ Dhinian Supsriniendant  Dwision of
, requestifg for assmtance in seounng & cedliled e ooy of
Sehes Feem 18 (mow Sshocd Feem 57 for recomstrcsion of Form 137 i retation 1 the herein
ahached. reguwst o Mame of Lesrrer, Who chaifis (o be & gradunie of / sen) i
it of Schoat duing the School Year . The sii resard. desphe diigent sesrch. ls

et avaiible in this Offics

For thio prefereditint apgiroprlate sction of the Schools Division Superintehdail
Bignatiire Over Printsd Naw
[Setioal Hmﬂn_m;‘iwm

Atsschiiek < stated.



ANMEX C

CAV FORM 3 - INDORSEMENT FOR CORRECTION OF ENTRIES IN THE ACADEMIC
SCHODL RECORDS

fepublic of the Phikppmes
Dapanment of Education
Ragon
Envinann
School Name

el Indormermant
Dete

Respestiully farwardsd 1o the Ragional Direclor. Depfd Reglonal Office
__ tpddress} | (Atlemiion Atamey IV, taamuﬂﬂfmq'mﬂmfﬂ
axsismnce in the Camaction of Entries In the AcsdEmic Hﬂtﬁﬂﬂhﬂl’Hﬂﬂlnl

Loarmsy, & graguste of / siud=nt in Mame of Sohool durmg the Schoo! Year

For meadly relerancs aa befusal. attached are the lollowing documetly / records:
1 Cartficste of Live Birth {issusd by Philipbire Statstica Autholity),
2 Afficavit of

A AfhoEvitof bwe (21 Dllh‘ltEFﬁul:‘r Pamohi
4 Form=137,; andg

% Diploma
Far the prefareriiial sbbrobriate sctior of the Regional Disacear.

Signature Dver Printed Nams

15ehaal Heardli#rincipal}

Atachad: as stated,

P »



ANNEX D
CAV FORM 4 - CERTIFICATION OF ENROLMENT [ COMPLETION | GRADUATION

Raputiic ef the Fnilippines
Dapartmednt of Edugation
Hagion
Exvinhon
School Nams

CERTIFICATION OF ENROLMENT / COMPLETION | GRADUATION

TO WHOM IT MAY CONCERN:
Thie = o comify Tl besdd on avadabia records n ihs school; The following
infarmation petaining 10 Meme i Leamad wilh Leamar Refiersnts NUmbiel [¥eld 2

[} sowrsiied in Grade diking the Sehatyl Ve
i Yedinpleiad Grade during this Schaol Yeai
{ ) sulizfictorly graduated from Elemantary | Sscondary Colrse for the Schoal Yaar

=6 prascribed by the Dapartmeri of Educangn®

This c=mification fn inswad op dpon the request of Mame af Leamar i

gormeatian with his § ner application for Canfcation, Authanfication and Verficasan

Sigrature Ovar Frinted Mama
{Schoot Head Prinaipal;

M gravuated from secondury cowme in private ackoal, ndicats Spucial Grier Nomitier



AMNEX E

CAV FORM 5 — SCHOOL TRANSMITTAL TO THE REGIONAL OFFICE

Republic of e Fhﬁrpplrm
Depanmant of Education
faoglon
[Fvigian
Senool Navme

1 Indomsaimant
Erati

Resgpoctiufly forwarded (o the Regional Direcior, DepEd Regonal Office
. imddeesst , ihe hersin reguest of Nams of Lesmel for
Cattification, Aulhentication’ and Verification (CAV) of his / her Academic Schdbl
Records

For ready meference: and  perussl  siaghed are  Tha  following
documeritiirecords matked (%) below proparly enclosad in pealed envelopa:

( ) Cerification of Completion/Gratuation

1 ;EﬂﬁtﬂﬂmﬁEmﬂ&hﬂﬁhﬁimﬂmﬂﬂ
Fam 137

{ yhploma

Far tha preferantia! apgropriate action of the Riegional Director,
{Behool HeadPrincipal)

Attuched: as stated,

a1



ANNEX F
CAV FORM & - LIST OF APPROVED CAV REQUEST

Reputiic at the Philjppines

 Department of Education
Ragian '
Divinran
Schotl Names
CONTROL NAME DATEOF DATE UIF
WO - APPLICATION THANSMITTAL
T auxm iurﬁiln‘gfnl. lowa xex
Praparad by

Stbrmitted by

(Sehool Head/Prmcipal)



ANKEE 2

CAV FORM 7 - CERTIFICATION OF NON-AVAILABILITY OF ACADEMIC
SCHOOL RECORDS IN THE DIVISION OFFICE

Rapubiic of tha Philippines
Depanmant of Educahon
Railoh
iviaion

CERTIFICATION
TO WHOM IT MAY CONCERN

Thin js to certify that after due verification, there is no avajlable records on fin
Iy this Office of the requestzd Acadamic School Recards (ASR) of Mame of Leamsr

lesund this day of 2 for whatever legel purpose @ may
R

[Division Cartifying Officar)

43



cav M'itmm OF DISCREPANCY / IES

Repubiic of the Prifjppineg
Depariment of Education
Regiar
Chagmn

CERTIFICATION

TO WHOM IT MAY CONCERN.

This o cartily, ihat, based on the duly verifiea Schoal Farm 18 (new Schog!
Fomm 5) on fike in this OMce; copy sfteched; the discrepancy | es marked (1) below
fas [ have bean noted In the Academic School Records (AGR) of Nare of Lgarts

that sehoal,

[ ] Mams:

('} Drate of Birh;
() Placs of Binh:
{ ¥ Behiool Year of Altendancs.

Ingued this ___ uay of

alure P
lﬂhﬁs‘.mﬂarﬁ_ifyl.nuﬂﬂimﬂ

Attachod: us stated.

L

. 20 Tor whateves legal purpose i may

A5



ANNEX H

CAY FORM § - RETURN INDORSEMENT OF SCHOOLS DIVISION OFFICE
TO THE SCHOOL

Rapublic of the Philippines
Pepartmant of Educalion

Ragion

DHwiaitn

g Indormaminng

Date

Resprctfilly retumed to Nama of Schoal Pringipal. Name of Schotd, aridiess
of schpg|, the attached Sdftoal Form 18 [now School Sommr 5) i eonnection with the
requent fol Academio School Records (ASH) of Name of Leamer, & gaduste of /
sludeit in that schodl

Far this preferantial appropriate sction of the Schoal Principal

ﬁwm@m
{Blvinlon Ceanlifying Offcer)

Attached: as stated.

da



ANNEX J
CAV FORM 10 - RECUEST FORM (RF) FOR ALS ARE AND PEPT RATINGS

Republic of the Phillpines
Dapartrnent of Edication

Regmon_

I}l'urh'-i.ﬂn
Control No.
Date of Application,
Dale of Helease:

REQUEST FORM FOR RESULTS DF RATING 0N
[ } Alternative Lesming Systoins Accraditation & Equivalency Teat
{ } Philippine Educational Piacoment Test

NAME OF LEARNER
DATE OF BIRTH.

FLACE OF BIRTH:
FRESENT ADDRESS:

CONTACT NO.

DATE OF EXAMINATION;
PLACE OF EXAMINATION
PLRPOSE. (Pleasa check any of the following);

[ ] EMPLOYMENT ABROAD [ ] FIANCEVIBA. [ ] STUDENT VIiSA
[ ] SEAMAN'S BOOK/SRC [ | TOURISTVISA || DESCENDANT'S VISA

[ misraTiONABROAD [ ] REIMBURSEMENT OF EDUCATIONAL
| ALLOWANCES TUITION FEES OF
GHILDREN OF OFWs

[ ] SUCH OTHER PURPOSE AS MAYBE REQUIRED BY THE DFA

Signature Over Printed Name
Anplicant /

T



ANNEX K

CAY FORM 11 — CERTIFICATION OF NON-AVAILABILITY OF RATING
(AKE | PEFT)

Repinbiia of tha Phillppinss

Department of Education
Region
Dikvisitn

CERTIFICATION

TO WHOM IT MAY CONCERN

Thie 1a-to cariify that after due verficehon, Mmem |3 no avalsble records on file
i this Office of the rerjussted Resulls of Rating on ( ) Allerhative Laarming Systirs
Acnreditalion and Equbvilerey Test { § Phiilpine Educational Placement Test of
Name of Leamsr.

lzsued tus gay of ; lﬁ_ for whatever legal purpose T may
natye
ule Ovef P
[Cihnzion Recards Cificer)
& o



ANNEX L

CAV FORM 12 - CERTIFICATION OF RATING (ABE | PEPT)

Republic aof tho Bhiippines
Dapartmant of Educsiion
Raglan
Oivisian

CERTIFICATION

TO WHOM IT MAY CONCERN:

Phin s 1 cedily thal. sfer due venlicatlon, the foliowing information marked

() balisw peraining to Mame of Leamer. appear in the reconts af this Office

.3:—1

| ] ha / she passed the Altsrmalive Leaming Systems Accrediation and
Equmulﬂnw (ALS A & E) Test for Elememtary | Secondary Level administersd
oh and he [ she has the compelencles comparahls bo that of &
Ehammﬁml&umm gradusie in ihe fomal school system and a8 sush, is:
elgibie 1o anter seoondary { tortlary education,

{ 1 heishe lcok he: Year Phitppine Educational Placement Tesi (PEFT)
ghen at with Examines Numbee _which Indicate
tHat b | she has mel the mﬂmmmumww Int the
Elementary [ Secondary Level mpd he 7 sha, iherefore. is algible for
ndr:::uhﬂ te Year Level subjest 1o the Ratlsfaction of other schoal admission
renLirEmants

lzsued this day of , 20 Tor whateyer jegal pumose 1 may

_ Signatind Qwar Printed Nams
(Schocls Division Supenntandent)




o =

ANKEX M
CANV FORM 13 - DIVISION OFFICE TRANSMITTAL TO THE REGIONAL OFFICE
Reputlic of the Phin

L’Iupmﬂﬂm'ﬂ of Educalian’
DvisioR.

1 Indormwiment
Daig

Respeathully forwarden 1o mﬁu Ha?::::?l Chracior, l"Hq:tEd Rogans) Office
f
Cadification, Authantication and Vertfication {CAV) ni' Anidnm Records

For repdy rtefersnce  and, perusal, attsched  ame  the  following
docimentsirecords markad (¥) holow proparly enclosed In sealed envelopa:

( ) Cariification of Resuls of Kating
{ JALS AGE '
{ | PEPT

{ ) Dapipmma

() Form 157

{ ) Otvare:

Far the prefersntial appropriate action of the Reglanal Dirsctor

Signatute Over Prinfes iName.
(Schioods Division Superintendsnl)

Attachod: as stated.



CAV FORM 14 - LIST OF APPFROVED CAV REQUEST

Reputdic of the Philippines
Department of Educztion

Region
Divigion_

Senotl Name :

ANNEX M

CONTROL
NO. NAME

DATE OF

APPLICATION | TRANGMITTAL

DATE OF

xxx nothing follows xxx

Submili=d by;

Signature Over Printed Name
{Schools Divisien Superintenden)



CONTACT NO

CAV FORM 1€ - CAV APPLICATION FORM

Reaublic af the Philppines
RPapartmant of Ediscation
Hagion

Contral Na..

ANNEX O

Ot of Appication:

CAV APFLICATION FORM
NAME OF LEARNER

PDATE OF HIRTH:

PLACE OF BIRTH

PRESENT ADDRESH.

ADLRESS OF BOHOOL

PURPOSE (Plaase check any of fs faflowing)

[ ENPLOYMENT ABROAD [ ] FIANCEWISA [ ]  STUDENT VIaA
| ]senmane BooK /BRC [ | TOURIST visA [ | DESCENDANTS VISs

[ | MIGRATION ABROAD [ | BEMBURSEMENT OF EDULATICNAL

AL LOWANCE! TLITION FEES OF
CHILDREN OF OF W

[ 8UCH OTHER PURPOSE AS MAYBE REQUIRED BY THE DFA

Sinnaturs Cryar Prinsd Nams
.{Applﬁ:u'rt I Raprecentaiiva)

{10 BE FILLED-UV B9 1HE REGIONAL OF FIGE)
Sraduaten Winda ety s
!tnq-ulrlnﬂﬂh _ Public Private Public Privete
1 Slisturd Permeanar Recond (Farm 137, |
7 [liploma-
3 Canilicis of Sampheliom ¢ Graruation A = [ |
4. Special Oeder
5 Cafiificate of Accroditation (for FAASCLU =
Avcradited Schotie) :
& Tromamittad | |
T. ALBAK EFPERT ! - u
- Carmfmation from BEA
B REalibg |
¢ Cetifcaion from Drsion Office. || -
B. Passport e Plcture (2 pda 1* .
8 Decumeniary Stamp t:l

* if the applicant is not the learner himsall | hersel!

=1



ANNEX P

CAV FORM 16 - CAV FORM

Reputilic of the Philippires ATTALH PASEPORT
Depaitmand of Education SIFE 10 PECTLRE
FRegmn

CERTIFICATION, AUTHENTICATION AND VERIFICATION

DATE:
CaV No.:
Series of EIJ

TOWHOM IT MAY CONCERN.

This s Io cerify that, based on duly verified available recards an fio. the
foflewing Information petiaining o Name of Leatner appear, 1o wit

() he {she completad the scademic requirements of the Department of

Education for gradustion from the coume In the School
Year mwmmmwm;nmmw
(") below,

{ § Studerit Parmsnant Recard (Form 1373

( ) Dhploema:

( ) Centification of Spacial Order

{ ) he | ahe complatad the academic’ requirements ol e Daparirient of
Education for Grade ____ / Year Level ﬂi’ﬂ'wEhfrmntnr;.rfEamnm
course in the Schaol Year in f

a5 avidancad by harein sttached Sludeant Farrransnt Record (Foirrm 137)

{ ) he ! she passed the Altamnative Leamwig SHystams Acoraditabion and
Equivalsncy (ALS & & E| Test for Eementmry / Secondary Lewsl
sdministsed  on and ke / she has the compeancies
comparpble o thet of a Bemantary / Secondary graduate In the formal
school sysbem and as such, m elijible 1o ante: secondary / teristy education
2s avirenced by haren attached Cortification of Rafing and Diplorna,

{ } he/sho took e Year Phllppine Eﬂumﬂunn{ Placement Tesl (PEFT)
nl'nln at with Examines Numbor which Ind:eate
thel b= [ she has mel the basic scademic eauiremants of Year Leval in the
Slemantary / Secontary Lewol and he [ gho, Ifmrofore, i siigible for
dmigsian o Year Level subljscl to the satisfaction of olher schioal sdmisalon
requrements as svidencad by hersin stached Cardfficate of Raling

This Office finther cartifes the veracity and authenticity of the shached
records histewith, and lssued In connacticn with the application of Name of Applicant

fature Dwer Prirtzd
iRegicral Direcion)

Mot valid without officiel seal,

With erasure of ainration



1

ANNEX O
CAV FORM 17 - CERTIFICATION OF ENGLISH AS .l'HEDfILIH OF INSTRUCTION
Repubfic of the Phillppines
Dapanmeant af Education

Biviglon
School Namo

CERTIFICATION

TO WHOM IT MAY CONCERN
This = to cerify that Namo of Learmer with Leamer Reference Numbe
has salinfackorly completed | gradiated fraim the Elemeritary / Secondary

Coliree as prescribed by the Deganment of Educaiion, with the following parleulan

1 Name of School

2 School address:

3 Gradeevel compisted, Schott Year comprleted:
4 Gradiated on - School Year graduated.

5 Bpecial Order Numba ' Dlats

This is 1o further cenily that English Langusgs was used as the medium of
instruchon in af subjects taught in e above-menioned school, except for subjests
that retllire the use of Flipine languags anly.

This certification = iesued on upon the rediest of Mame of
Leamiar In connaction with his / hee applcation for Carfication Althentication and

(SBcheol HeadPrincipal)
" pratiuated from secondary course in private sohool, indicate Spocial Order Number

arnd dinite,

=



